St. Mary Parish Library

Alex P. Allain (Franklin) Branch
206 Iberia St.

Franklin, LA 70538

(337) 828-5364 (PHONE)

(337) 413-0145 (FAX)

DONATION POLICY

The Library appreciates the generosity of the donors of books and other library material, however
when making contributions of materials or money, please keep in mind the following guidelines:

1.

w

The basic purposes of a Library are information, education and recreation. Your gift will be
most valuable if it purchases furniture, equipment or provides library materials such as
books, records, films, etc.

The Library is unable to accept gifts with conditions.

The Library does not purchase used books or rare materials from the public.

The Library does not provide an appraisal service, suggest value or provide lists of donated
materials. The Director will provide the names of appraisers if the donor wants this service.
The Library will have unconditional ownership of the gift and will make the final decision
regarding its disposition. Books or other materials may be added to the collection, or
discarded.

DONATION RECEIPT

A donation of (list quantity):

Hardcover books Pamphlets
Paperback books Magazines
Records Other

has been received from:

NAME:

ADDRESS:

CITY: STATE: ZIP:
TELEPHONE:

Received by: (Staff Member Signature)

Estimate of value by Donor: $

I, the Donor, understand that the Library will make use of the gift, if possible, but may hold it
for later use, place it elsewhere or otherwise dispose it. Also, | understand the Library
cannot guarantee the return of any material once it is accepted. | have read and
acknowledge the above agreement.

(Donor) Date:



